I. The adjustment in the contents of Investment Certificates

1.  Adjust investors in investment certificates 

2.  Adjustment of information (passport, address, business name, etc. ..) of investors in investment certificates 

3.  Adjust the name of legal representative of investors in their investment certificates held 

4. Adjust the address of the corporate headquarters and the location of the project in the Investment Certificate 

5.  Adjust the name of the Enterprise in the Investment Certificate 

6. Adjust business line and project objectives in the investment certificate 

- Normal adjustment

- Adjustment that needs verification  

- Normal adjustment for additional export rights, import right (without consulting the Ministry of Industry and Trade) 

7.   Adjust the charter capital of the enterprise, equity ratio of the members in the Investment Certificate 

8.   Adjust the total investment capital in the Investment Certificate 

- Normal adjustment 

- Adjustment that needs verification  

9.   Adjust the name of legal representative 

10.   Adjustment of information (personal information, address, etc. ..) of the legal representative in the Investment Certificates 

11.   Adjust name of the investment projects 

12.   Adjust the duration of the project activities in the Investment Certificate 

13.   Adjust the progress of the project in Investment Certificates
II. Application file content 

1. Adjustment of investors in the Investment Certificate

- Request for adjustment of investment certificates. 

- A valid copy of the investment certificate. 

- If new investors are organizations: 

+ A valid copy of certificate of business registration or equivalent document 

+ Decision on capital contribution and authorize the representatives of capital in Vietnam 

+ Copy of passport / ID card of the representative of contributed capital (where the investor is an organization) 

- In case of individual investors: a notarized copy of passport or equivalent document. 

- Written decision and meeting minutes of Members`Council in case of companies with two or more members; of General Meeting of Shareholders in case of shareholding company; of Owner in case of one-member limited liability companies on adjustment of the content in investment certificate  

- Capital transfer contract, certified by the legal representative of the company. 

- Appendix, amending and supplementing a founding member list (limited liability company members / company partnerships) or list of founding shareholders (for JSC) 

- Appendix amending and supplementing the joint venture contract (for the case of joint venture) 

- Appendix amending and supplementing company's charter 

(Based on: articles 37/41/42/43/44 (depending on the type of company) Decree No. 43/2010 / ND-CP on business registration; Article 52 of Decree 108/2006 / ND-CP detailing and guiding the implementation of some articles of the Law on Investment)

2. Adjustment of information (passport, address, business name, etc...) of investors in the investment certificates 

- Request for adjustment of investment certificates. 

- A valid copy of the investment certificate. 

- In case of change of personal information: To submit valid copies of new papers showing the legal status of Investors 

- In case due to change name, address, legal representative of the investors: file a certificate of registration of a new business or equivalent document; 

- Appendix amending and supplementing the joint venture contract (for the case of a foreign investor joint venture with Vietnam Investors) (if applicable) 

- Appendix, amending and supplementing the charter company (if applicable) 

(Based on: Article 52 of Decree 108/2006 / ND-CP detailing and guiding the implementation of some articles of the Law on Investment) 

3. Adjust the name of the legal representatives of investors in their investment certificates.
- Request for adjustment of investment certificates. 

- A valid copy of the investment certificate. 

- Written decision and meeting minutes of Members`Council in case of companies with two or more members; of General Meeting of Shareholders in case of shareholding company; of Owner in case of one-member limited liability companies on adjustment of legal representatives of investors in investment certificates. 

- Valid copy of passport / ID card of the new legal representative 

- Valid copy of registration of business or establishment has decided to adjust the legal representative (if any) 

- Appendix, amending and supplementing the charter company (if applicable) 

(Based on: Article 52 of Decree 108/2006 / ND-CP detailing and guiding the implementation of some articles of the Law on Investment)

4. Adjust the address of headquarters of Investment Certificates 

- Request for adjustment of investment certificates. 

- A valid copy of the investment certificate. 

- Written decision and meeting minutes of Members`Council in case of companies with two or more members; of General Meeting of Shareholders in case of Shareholding Company; of Owner in case of one-member limited liability companies on adjustment of headquarter in investment certificates. 

- Appendix, amending and supplementing the company charter 

- Documents related to the new headquarter’s address (valid copy of office lease contract or proof of investors' legal right to use the registered location) 

- Appendix amending and supplementing the joint venture contract (for the case of joint venture) 

- In case of enterprises which have previous address in other cities now moving to Da Nang, they shall need to supplement:
+ A valid copy of the following documents (relating to taxes): 

 Tax Department notice of where the original certificate of tax registration on the status of the transfer tax, the tax agency management, attaches detailed book collecting and remitting the tax situation of the taxpayer 

 Announcement of taxpayer’s relocation from the Tax Department where the original certificate of tax registration was issued 
 Certificate of tax registration 

 Copy (stamped by company) of the company creation application file and investment projects which were filed initially at the administrative offices
 List of current founding members 

 Copy of passport of the legal representative 

(Based on: Article 35 of Decree No. 43/2010 / ND-CP of business registration; Article 52 of Decree 108/2006 / ND-CP detailing and guiding the implementation of some articles of the Law on Investment) 

5. Adjust the company’s name in the Investment Certificates 

- Request for adjustment of investment certificates. 

- A valid copy of the investment certificate. 

- Written decision and meeting minutes of Members`Council in case of companies with two or more members; of General Meeting of Shareholders in case of Shareholding Company; of Owner in case of one-member limited liability companies on adjustment of company’s name

- Appendix, amending and supplementing the charter 

- Appendix amendment and supplement of the joint venture contract (for the case of a foreign investor joint venture with Vietnam Investors) (if applicable) 

(Based on: Article 36 of Decree No. 43/2010 / ND-CP of business registration; Article 52 of Decree 108/2006 / ND-CP detailing and guiding the implementation of some articles of the Law on Investment)

6. Adjust business lines and project objectives of the investment certificate 

- Request for adjustment of investment certificates. 

- A valid copy of the investment certificate. 

- Written decision and meeting minutes of Members`Council in case of companies with two or more members; of General Meeting of Shareholders in case of Shareholding Company; of Owner in case of one-member limited liability companies on adjustment of business lines and project objectives of the investment certificate 

- Appendix, amending and supplementing the company charter 

- Appendix, amending and supplementing the joint venture contract (for the case of joint venture between foreign investors and Vietnamese investors) 

* For projects subject to investment examination, must attach: 

- An explanation of the ability to meet the conditions of the project. 

- Report on the implementation of the project by the time of project adjustment. 

- Valid copy of the Director’s licence (General Manager) and / or other individuals for business that under the provisions of the law must have licence (if applicable) 

- Documents certifying the legal capital of the organization that under the provisions of the law, must have the legal capital (if applicable). 

* In case of adjustment for additional export rights, import right (without consulting the Ministry of Industry and Trade), supplement:

- Explanatory statement responding to business conditions, legal citizenship, a form of investment, business services, scope of activities; 

- Registration for rights of export and import 

(Based on: Article 34 of Decree No. 43/2010 / ND-CP of business registration; Article 52 of Decree 108/2006 / ND-CP detailing and guiding the implementation of some articles of the Law on Investment; Clause 1 Section II of Circular 09/2007 / TT-BTM) 

7. Adjust the charter capital of the company, capital contribution of the members in the Investment Certificate 

* LLC 1 member not allowed reducing its charter capital 

- Request for adjustment of investment certificates. 

- A valid copy of the investment certificate. 

- Written decision and meeting minutes of Members`Council in case of companies with two or more members; of General Meeting of Shareholders in case of Shareholding Company; of Owner in case of one-member limited liability companies on adjustment of the charter capital in investment certificates. 

- Appendix, amending and supplementing the company charter
- Appendix, amending and supplementing the joint venture contract (for the case of joint venture between foreign investors and Vietnamese investors)
- Appendix, amending and supplementin founding shareholder list (if applicable). 

- The latest audited financial statements 
* In case of reduction of charter capital, supplement: 

- A written explanation of the reason to capital reduction. 

- A written commitment to pay in full the debts and other property obligations after the capital reduction. 

(Based on: Article 40 of Decree No. 43/2010 / ND-CP of business registration; Article 52 of Decree 108/2006 / ND-CP detailing and guiding the implementation of some articles of the Law on Investment)
8. Adjust the total investment capital in the Investment Certificate 

- Request for adjustment of investment certificates. 

- A valid copy of the investment certificate. 

- Written decision and meeting minutes of Members`Council in case of companies with two or more members; of General Meeting of Shareholders in case of Shareholding Company; of Owner in case of one-member limited liability companies on adjustment of total investment capital in the investment certificates. 

- Appendix, amending and supplementing the company charter/joint venture agreement (if applicable) 

* For the project has a total investment of over 300 billion, supplement: 

- Report on the implementation of the project by the time of adjustment. 

- A written explanation of the reason for adjustment. 

* For projects with a total investment till 300 billion: 

- Report on the implementation of the project by the time of adjustment. 

- An economic - technical explanation 
- A written explanation of the reason for adjustment. 

(Based on: Article 52 of Decree 108/2006 / ND-CP detailing and guiding the implementation of some articles of the Law on Investment) 

9. Adjust the legal representative in the Investment Certificate 

- Request for adjustment of investment certificates.
- A valid copy of the investment certificate. 

- Written decision and meeting minutes of Members`Council in case of companies with two or more members; of General Meeting of Shareholders in case of Shareholding Company; of Owner in case of one-member limited liability companies on adjustment of legal representatives, in case this adjustment change the company's charter

- Valid copy of passport / ID card of new legal representatives. 

- Appendix, amending and supplementing the company charter/joint venture agreement (if applicable) 

(Based on: Article 38 of Decree No. 43/2010 / ND-CP of business registration; Article 52 of Decree 108/2006 / ND-CP detailing and guiding the implementation of some articles of the Law on Investment
10. Adjustment of information (passport, address, etc...) of the legal representative in the Investment Certificates 

- Request for adjustment of investment certificates.

- A valid copy of the investment certificate. 

-  A valid copy of the new paper on the legal status of the legal representatives
- Appendix, amending and supplementing a founding member list (limited liability company/partnerships) or list of founding shareholders (JSC) (if applicable) 

- Appendix, amending and supplementing the company charter/joint venture agreement (if applicable) 

(Based on: Article 52 of Decree 108/2006 / ND-CP detailing and guiding the implementation of some articles of the Law on Investment) 

  11.  Adjust the name of project
- Request for adjustment of investment certificates. 

- A valid copy of the investment certificate. 

-Written decision and meeting minutes of Members`Council in case of companies with two or more members; of General Meeting of Shareholders in case of Shareholding Company; of Owner in case of one-member limited liability companies on adjustment of project name in the investment certificate. 

- Appendix, amending and supplementing the company charter/joint venture agreement (if applicable) 

(Based on: Article 52 of Decree 108/2006 / ND-CP detailing and guiding the implementation of some articles of the Law on Investment)

12. Adjust the location of investment projects in the Investment Certificate 

- Request for adjustment of investment certificates. 

- A valid copy of the investment certificate. 

- Written decision and meeting minutes of Members`Council in case of companies with two or more members; of General Meeting of Shareholders in case of Shareholding Company; of Owner in case of one-member limited liability companies on the relocation of project implementation.

- Appendix, amending and supplementing the company charter/joint venture agreement (if applicable) 

- A written agreement / contract of leasing new locations as the headquarters of the enterprise 

(Based on: Article 52 of Decree 108/2006 / ND-CP detailing and guiding the implementation of some articles of the Law on Investment) 

13.  Adjust the duration of the project 
- Request for adjustment of investment certificates. 

- A valid copy of the investment certificate. 

- Written decision and meeting minutes of Members`Council in case of companies with two or more members; of General Meeting of Shareholders in case of Shareholding Company; of Owner in case of one-member limited liability companies on adjustment of project duration 
- Report on the implementation of the project 

- An explanation on the adjustment of project duration 
- Appendix, amending and supplementing the company charter/joint venture agreement (if applicable) 

(Based on: Article 52 of Decree 108/2006 / ND-CP detailing and guiding the implementation of some articles of the Law on Investment) 

14. Adjust the implementation progress of the project 
- Request for adjustment of investment certificates. 

- A valid copy of the investment certificate. 

- Written decision and meeting minutes of Members`Council in case of companies with two or more members; of General Meeting of Shareholders in case of Shareholding Company; of Owner in case of one-member limited liability companies on adjustment of the implementation progress of the project 

- Report on the implementation of the project 

- - An explanation on the adjustment of project progress 

- Appendix, amending and supplementing the company charter/joint venture agreement (if applicable) 

(Based on: Article 52 of Decree 108/2006 / ND-CP detailing and guiding the implementation of some articles of the Law on Investment)
